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Issued by the Auditing Standards Board
April 198241
AICPA A m e r ic a n  In s t i tu te  of C e r t i f ied  P u b l ic  A c c o u n t a n t s
Working Papers
(Supersedes Statement on Auditing Standards No. 1, section 338, “Working Papers.”)1
1. The auditor should prepare and maintain working papers, the 
form and content of which should be designed to meet the circum­
stances of a particular engagement.2 The information contained in 
working papers constitutes the principal record of the work that the 
auditor has done and the conclusions that he has reached concerning 
significant matters.3
1This s ta te m e n t am en d s SAS No. 1, section  230, “D u e  C are  in  th e  P erfo rm an ce  of 
W ork,” p a rag rap h  4, by  d e le tin g  th e  second  se n te n c e  o f th a t parag raph .
2T his s ta te m e n t d oes n o t m odify th e  g u id an ce  in  o th e r  S ta tem en ts  on  A ud itin g  S tan ­
dard s , in c lu d in g  th e  following:
• T h e  le t te r  o f au d it in q u iry  to  th e  c lie n t’s law yer re q u ire d  by  SAS No. 12, Inquiry o f a 
Client’s Lawyer Concerning Litigation, Claims, and Assessments, p a rag rap h s 8 -9 , 
o r th e  d o cu m en ta tio n  re q u ire d  by  p a rag rap h  10 w h en  a resp o n se  to  th e  au d it in ­
q u iry  le t te r  is re c e iv e d  in  a conference .
• T h e  w ritte n  re p re se n ta tio n s  from  m an ag e m en t re q u ire d  by  SAS No. 19, Client Rep­
resentations
• T h e  n o ta tio n  in  th e  w ork in g  p ap e rs  re q u ire d  by  SAS No. 20, Required Communica­
tion o f Material Weaknesses in Internal Accounting Control, p arag rap h  4, if  m ateria l 
w eak n esses in  in te rn a l acco u n tin g  co n tro l are  co m m u n ica ted  orally  to  sen io r m an ­
a g e m e n t o r its b o a rd  o f d irec to rs
• T h e  w ritte n  a u d it p ro g ram  o r se t o f w ritte n  au d it p ro g ram s re q u ire d  b y  SAS No. 22, 
Planning and Supervision, p a rag rap h  5
• T h e  re p re se n ta tio n  le t te r  from  a successo r au d ito r  re q u ire d  by  SAS No. 37, Filings 
Under Federal Securities Statutes, p a rag rap h  11b, w h en  an  a u d ito r has exam ined  
th e  financial s ta te m e n ts  for p rio r  p e rio d s b u t has n o t exam ined  th e  financial s ta te ­
m en ts  fo r th e  m o s t re c e n t a u d ite d  p e rio d  in c lu d ed  in  a reg istra tio n  s ta te m e n t
3H ow ever, th e re  is no  in te n tio n  to  im p ly  th a t th e  au d ito r  w ould  b e  p re c lu d e d  from  
su p p o rtin g  h is re p o r t  by  o th e r  m eans in  ad d itio n  to  w ork ing  pap ers .
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2 Statement on Auditing Standards 
Functions and Nature of Working Papers 
2. Working papers serve mainly to — 
a. Provide the principal support for the auditor's report, including 
his representation regarding observance of the standards of field 
work, which is implicit in the reference in his report to generally 
accepted auditing standards. 
b. Aid the auditor in the conduct and supervision of the engagement. 
3. Working papers are records kept by the auditor of the procedures 
applied, the tests performed, the information obtained, and the perti-
nent conclusions reached in the engagement. Examples of working pa-
pers are audit programs, analyses, memoranda, letters of confirmation 
and representation, abstracts of company documents, and schedules or 
commentaries prepared or obtained by the auditor. Working papers 
also may be in the form of data stored on tapes, films, or other media. 
4. Factors affecting the auditor's judgment about the quantity, type, 
and content of the working papers for a particular engagement include 
(a) the nature of the engagement, (b) the nature of the auditor's report, 
(c) the nature of the financial statements, schedules, or other informa-
tion on which the auditor is reporting, (d) the nature and condition of 
the client's records, (e) the degree of reliance on internal accounting 
control, and (f) the needs in the particular circumstances for supervi-
sion and review of the work. 
Content of Working Papers 
5. The quantity, type, and content of working papers vary with the 
circumstances (see paragraph 4), but they should be sufficient to show 
that the accounting records agree or reconcile with the financial state-
ments or other information reported on and that the applicable stan-
dards of field work have been observed. Working papers ordinarily 
should include documentation showing that — 
a. The work has been adequately planned and supervised, indicating 
observance of the first standard of field work. 
b. The system of internal accounting control has been studied and 
evaluated to the degree necessary to determine whether, and to 
what extent, other auditing procedures are to be restricted, indi-
cating observance of the second standard of field work. 
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c. The audit evidence obtained, the auditing procedures applied, 
and the testing performed have provided sufficient competent evi-
dential matter to afford a reasonable basis for an opinion, indica-
ting observance of the third standard of field work. 
Ownership and Custody of Working Papers 
6. Working papers are the property of the auditor, and some states 
have statutes that designate the auditor as the owner of the working 
papers. The auditor's rights of ownership, however, are subject to ethi-
cal limitations relating to the confidential relationship with clients. 
7. Certain of the auditor's working papers may sometimes serve as a 
useful reference source for his client, but the working papers should 
not be regarded as a part of, or a substitute for, the client's accounting 
records. 
8. The auditor should adopt reasonable procedures for safe custody 
of his working papers and should retain them for a period sufficient to 
meet the needs of his practice and to satisfy any pertinent legal re-
quirements of records retention. 
Effective Date 
9. This statement is effective for engagements beginning after May 
31, 1982. 
4 Statement on Auditing Standards 
Note: Statements on Auditing Standards are issued by the Auditing Stan-
dards Board, the senior technical body of the Institute designated to issue 
pronouncements on auditing matters. Rule 202 of the Institute's Code of Pro-
fessional Ethics requires adherence to the applicable generally accepted 
auditing standards promulgated by the Institute. It recognizes Statements on 
Auditing Standards as interpretations of generally accepted auditing stan-
dards and requires that members be prepared to justify departures from 
such Statements. 
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